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Zeinab Mohmed Abd Elalim

Industrial Area No.1-Bmw
050-8050472

Zizisuper@Hotmail.Com
Objective :
Working In This Company Will Give Me A Chance To Develop My Life Style By Acquiring Anew Experience In The Company.
Educational Background:
	Education:

       May2004
	Bsc. Of Commerce Ain Shams University            Major :Accounting

	Extra Courses:

Nov.2005-Des.2005
	New Horizons Cls(Computer Learning Center)

Graphic Course Included:

· Adobe Photoshop Cs

· Macromedia Flash Mx 2004

	Sep.2005-Dec.2005
	Basic Business Skills Acquisition  (Bbsa) Programs Sponsored By Future Generation Foundation.

Course Included:

· Business English

· Business Writing

· Presentation Skills

· Computer Skills(Ms Office2003,ms project &Internet )

· Extra Session For Accounting ,finance, sales , Marketing



	May.2005-Sep.2005
	International British Institute English Courses


Work Experience:

Modern House Furniture (Sharjah)

Accountant
Aug.2006-present

· Deal with peach tree system
· Deal with Al Hawai system

· Checks all receipt vouchers , payment voucher and journal voucher

· Checks and reviews daily cash transactions

· Reviews daily profit analysis

· Fixed assets inventory reconciliation report and bank reconciliation statements

Al Amwaj Foam Factory (Sharjah)
Accountant 
April2006-july2006

· Assigned to work on all of the company's account payables
· Checks and reviews petty cash transactions.

· Oversee daily profit analysis

· Aged accounts receivable / payable
Ageba Petroleum (Cairo)

June2005-sep.2005
· Responsible for receiving /making calls

· Filing /distribution and follow up incoming and outgoing

· Data entry for all thing

  Personal Skills:
· Creative ,Self Motivated, Dynamic

· Working Under Pressure

· Good At Meeting Deadlines

· Ability To Work In A Team
Research Skills:
Conducted A Research An A Project Called Extra Size And Visited Many Places To Do It.

Computer Skills:
· Proficient User Of Ms windows 98 and xp
· Proficient User Of Ms Office 97,2000,2003,xp
· Proficient User Of  Photoshop& Flash Mx 2004 

· Proficient In Hard War
Personal Information:
Date of birthday
:13/09/1983

 

Marital statue
: Married



Nationality

: Egyptian



Visa statue

: Residence

